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Guide for Preceptor/Associate Preceptor and Registered Nurse to use MyCAD.ie 

To use the site you need to create an account by going to the Home Page for the site which is https://mycad.ie
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In the top banner select Preceptor/Registered Nurse/CNM Registration. The form below will appear.
Please note that is usual to enter your work email address however it is not mandatory to do this, if you do not have one. It is important that you enter these details correctly because it is the address the site uses if you have forgotten your password.
The site will only allow you to create an account with the same e-mail address once. Please avoid creating more than one account for yourself. If you have forgotten your password or username please select the ‘Forgotten Your Password’ and ‘Forgotten Your User name’
Please note that Student/Clinical Placement Co-ordinators and Link Lecturer accounts are created by the Admin team.
Once you have entered that address select Continue and the following form appears.
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Please select all the roles that apply to you. When the students then select the professionals who will be supporting them on their placement, your details will appear for them, and they can select you. 
In advance of the Placement starting the Clinical Placement Co-ordinators will work with the students to set up their Placement. However, they can only select Preceptors/Associate Preceptors/Registered Nurses if you have an account. 
You only need to set up an account once.
Each student can have multiple Preceptors/Associate Preceptors/Registered Nurses/Clinical Placement Co-ordinators/Link Lecturers supporting them on a placement.
This is what the student sees;
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If they then select ‘Edit Preceptors’ they can search for you, but you will only appear if you are registered.
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The site then controls what you can do based on the role you are performing for that student on that placement. Until you are selected by student(s) you cannot see their portfolio. Once you are then you will see the illustration below. The content is the same as what you now see when using the paper document.
All the headings that are underlined are links. If you put your mouse on the link then the appropriate page will appear.
Whichever page you are working as a Preceptor/Assistant Preceptor/Registered Nurse there is always a direct link back to the home page of a student’s portfolio from where you can access other pages. Just select ‘Go to Student Dashboard’. 
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This is the student dashboard and you can directly access any page from here.
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For example, this is what appears when selecting the Six Domains of Competence. A couple of the competencies have been signed to illustrate how the site dates the signature and records who has signed it. 
There is no requirement to add your signature, the site knows what passport protected user name has been used to sign off the competence.
When the student opens the same page, they do not have the ability to sign off a competence.
Please note that the system will display the correct competencies based on the type of placement that has been selected.
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There are other pages where the student can add their content ideally before the Preceptor/Assistant Preceptor adds their comments.
This is the page for the Mid Interview.
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The Attendance Record works in a similar way with the student attending details of their attendance, confirming that this is a correct record and then the Preceptor/Assistant Preceptor/Registered Nurse can confirm the hours. The system then automatically calculates the hours and the hours can also be viewed by CPCs and Admins.
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You will note that at the top of the page there is a Timer which reminds you that as with other secure documents e.g. bank statements you are logged out if there has been no interaction with a page. In the case of MyCAD this is set at 35 minutes, however this timer is reset whenever you have taken an action with the site e.g., moved to a new section or typed in some content.
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Finally, some top tips;
· You can use any electronic device that is connected to the internet to access the site including your mobile phone.
· Always remember to ‘Save’ whatever content you have added. 
· When working with a student make sure that if you are completing a form together that you log-in as a Preceptor and then log out before the student adds their content/signature or vice versa.
· You can view the whole portfolio by selecting the print icon at the top of the page.
We hope it goes well and welcome any feedback.
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Preceptor

Please enter the sumame and/or email address of the Preceptor you are looking for below and then click the search.

Last name

test

Email address

Below are the matching Preceptors, please click the relevant button to select them

Max Preceptor Test max@axia email

Max Preceptor Test 2 max@axia email
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Viewing the portfolio for Max Test1 [Nursing and Midwifery Board of Ireland - General Nursing]
Go to Student Dashboard
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Six Domains of Competence

Inyear 1, at the end of each practice placement, nursing students have to achieve all domains and all indicators at exposure and/or participation level

E ~ Exposure: The nursing student observes an activity or situation and can discuss the core elements and relates theoretical knowledge
P~ Participation: The nursing student safely participates under direct supervision and demonstrates knowledge

DOMAIN 1: PROFESSIONAL VALUES AND CONDUCT OF THE NURSE

Criteria related to practising safety, compassionately and professionally under direct supervision of a Preceptor/Associate Preceptor/Registered Nurse

E P signature

Preceptor Test, Max on

[m}
<

a. Clarifies with Preceptor/Associate Preceptor/Registered Nurse instructions that sihe does not understand

0910312022
b.  Applies principles of safe moving and handling 0 Z;s;g‘geﬁ' (53ED
©. Adheres to principles of safe hand hygiene o0
d. Adneres to principles of infection prevention and control o0
e Able to discuss clearly the actions to be taken in emergency situations o0
f. Able to discuss clearly how to recognise and respond to situations of risk to vulnerable patients o0
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Mid Interview

Please use the form below to create a Mid Interview record.

Nursing Student’s review of progress during practice placement to date (refer to practice placement learing outcomes)
Completed by Max Test!
Preceptor/Associate Preceptor’s review of nursing student's progress during practice placement to date (in accordance with the practice placement learning outcomes)
Edit ~
B 7 A~

<

Does the nursing student require additional learning support to achieve competencies?
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Attendance Record

Total attended hours 27 hours and 0 minutes
Date Hours. Shift Pattern Is this an ROT [Repayment of Time] shift?
13/0612022 8 0 Day shift No Waiting For Student Sign Off
31/0512022 10 0 Day shift Yes -
13/0412022 9 0 Day shift Max Preceptor Test on 19/04/2022

Viewing the portfolio for Max Test1 [Nursing and Midwifery Board of Ireland - General Nursing]
Go to Student Dashboard
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MyCAD - My Competency Assessment
Dashboard

Home [WUNGCSYM Change Password

Session expires in 34:32
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Dashboard

Username

Password

Forgotten your Password?
Forgotten your Username?

Welcome to the new Practice Assessment site for Nurses attending the nursing courses delivered by the Letterkenny Institute
of Technology. The site can be accessed on any computer, tablet device or mobile/smart phone linked to the intemet and the user
interface wil automatically resize to the screen size of the device that is being used. All actions taken or content added will instantly be
captured irrespective of the device being used. There is no requirement to download any software to make the site fully operational

Preceptors and Registered Nurses can create an account from this page by selecting Preceptor/Registered Nurse Registration. Onc:
they are registered, they can be invited by students to have access to their portfolio. Preceptors and Registered Nurses can then review
progress and have access to the skills and competencies relevant to that placement to aid and enhance practice-based leaming, withou
the need to negotiate paper-based records
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Preceptor/Registered Nurse/CNM Registration

The student nurses can only share their portfolio with you if you are registered on the site. Please complete the form below and make
sure you select those roles that you are able to play in a student's assessment. You only have to register once for the site and there is no
restriction on the e-mail address you use.

Once you are registered, student's who you are assessing wil be able to select you in their portfolio and then you can view and assess
their portfolio.

First name
Last name

Email address

c peat@axiainteractive net

Username
Password
Repeat Password

Please select those that apply to you:
Preceptors

(1 am a Preceptor

(1 am an Associate Preceptor
Oramacnm

(1 am a Registered Nurse
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Preceptor details

Preceptor Test, Max max@axia.email

Associate Preceptor details

No Linked Associate Preceptors

Registered Nurse details

No Linked Registered Nurses

Clinical Placement Co-ordinator details

No Linked Clinical Placement Co-ordinators.

Link Lecturer details

No Linked Link Lecturers





